First Baptist Church of Rochester Safety Plan
Introduction
In response to the COVID-19 pandemic, the First Baptist Church of Rochester (FBCR) has developed this
Safety Plan, in accordance with the New York State Department of Health (DOH) and Centers for
Disease Control and Prevention (CDC) guidelines. This Plan, developed and approved by the FBCR
Council, is critical for the wellbeing and safety of FBCR congregants, employees, visitors, vendors, and
user groups.
This document will be a living document, which will be adapted based on the recommendations by
other agencies, developments in science, and the wisdom of our leadership. We will introduce
additional stages of reopening based on these and all factors available to us. The current document
reflects primarily Stage 1 protocol. As other Stages are introduced, these stages will be labeled
appropriately.
A. Requirements to prepare the FBCR building
 Before opening the church building for worship and any other meeting or event, all surfaces will
be thoroughly cleaned and disinfected. FBCR will post MSDS (material safety data sheets) in the
custodial closet, and all chemical products that have been used will be recorded there.


FBCR custodial staff, under the supervision of the Minister of Programs and Operations, will be
responsible for inventory of cleaning materials specifically rated for COVID-19 cleaning. The
Electrostatic Cleaning Wand will be housed in the second closet in the church office (key
closet). The cleaning supplies that are part of the system will be located in the custodial slop
closet, with one container of the Brulin Performex chemical hooked to the diluting station.
Additional chemicals will be kept in a locked area for custodial/property committee access.



Only trained users and staff will be able to access the Electrostatic Cleaning Wand. In addition,
Health Core Counseling staff and the current Scout Master and/or appropriate designee will
have access. An Electrostatic Cleaning Log will be maintained by FBCR staff and other trained
users, and the log will be kept in the FBCR office (located on the door of the key closet).



Sanctuary will be cleaned following Sunday worship (one time before Wednesday evening
music rehearsal) and one more time between Wednesday evening rehearsal and Sunday
services. Individuals will need to inform the church office if they use the sanctuary outside of
this schedule.



Groups, individuals, and staff will be required to inform the church office of any space they use
so that these areas can be cleaned and disinfected. This includes all rooms, hallways,
bathrooms, and kitchen areas.



The church custodial staff will place clear tape on all doors daily to determine if that room has
been opened and potentially used.



Custodial staff will clean and disinfect all personal office work areas each morning when they
arrive, unless no employee is scheduled to be in a particular office that day. This will include
disinfecting phones, handles, switches, and all visible surfaces within office areas. In addition to
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custodial staff cleaning, it is a recommended safety precaution that individual staff members
use wipes to clean items in their own offices such as phones and keyboards, the desk surface,
and writing utensils.


Following the cleaning of individual offices, custodians will clean the office suites, Men’s and
Women’s restrooms, the Bride’s restroom, and the Kaiser Wing restrooms (Kaiser Wing and
Office Wing schedule: Early morning, mid-day, and later afternoon /early evening before any
evening groups).



Despite a regular cleaning schedule, use of the bathrooms will be at the users own risk. There
will be signage posted inside and outside of each restroom. Signs will indicate that to ensure
safer social distancing, occupancy is limited to only one person/family unit at a time. While
meetings are in progress, individuals will need to appropriately wash and sanitize their hands
after they touch any surface. The restrooms will be well stocked with touchless soap, paper
towels, and hand sanitizer. Signage will be present to reinforce handwashing, limiting number
in the restrooms, and other basic sanitary guidelines.



Pulpits and podiums, along with all items on and around them, will be disinfected between
each use (currently twice a week between worship and rehearsals). There will be no sharing of
microphones or podiums during worship.



Only staff members, or an approved and healthy guest musician, may play the piano or organ.
The organ will be kept locked when not in use. Musicians will need to clean the instrument keys
according to known current cleaning protocol (see Appendix A - Music Ministry Supplement).



Hand sanitizer dispensers will be placed near all entrances.



To ensure physical distancing of at least six feet between individuals in the sanctuary and
meeting rooms, seating and standing areas will be reconfigured. Family units may be seated
together but will need to maintain at least six feet of distance from others.



Indoor play areas will be closed during Stage 1. More details on Children’s Ministry protocols
may be found in further sections of this document (see Appendix B - Christian Education
Supplement).



Outside play apparatus will be closed during Stage 1. Requirements will be frequently reviewed
so that supervised periodic use or full reopening of the playground can occur as soon as
possible.



Where and when possible, and in accordance with security and safety protocols, doors will be
propped open with a block or will be held open by Welcome Home Attendants, staff, or user
group greeters to provide touchless entering and exiting. The church will provide a few blocks
at each entrance to prop doors.



Public water fountains have been barred from use. They are each fully wrapped in plastic.



Directional paths for foot traffic will be established where possible and will designate separate
routes for entry and exit into meeting rooms, offices, etc., to help maintain physical distancing
and lessen the instances of people closely passing each other. Rooms with two doors will be
used over rooms with one entrance until further notice.
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During Stage 1, sanctuary and garden room literature racks will be emptied. User Groups will
need to submit information to the church about their procedures for any literature sharing (see
Appendix C - Facility User of FBCR).



The Church Library will be closed until further notice. Church members will be able to request a
specific book through the church office. When books are returned, they will be quarantined for
a period of at least 3 days (preferably 1 week) before shelving.



Use of rooms will be minimized to decrease the need for cleaning. A small piece of tape will be
affixed to the doors of each room so that cleaning staff can identify if a room has been utilized.



Plans will be made to assign groups to use specific areas of the building. Whenever possible,
User Groups will be limited to the Kaiser Wing or Hubbell Hall. The congregation and staff will
be limited to the other areas of the church.

B. Requirements for congregational services and meetings
 Staff and congregants/visitors who are sick or exhibiting symptoms of COVID-19, or who have
family members who are exhibiting COVID-19 symptoms, will be asked to stay home.


Traditional usher roles will be discontinued during Stage 1. A new team of 12 volunteers will be
appointed and trained to take on an expanded role as Welcome Home Attendants. These
attendants will support entry and exit procedures, manage social distancing, help address
questions and needs that might arise, and assist with lectionary readings.



FBCR will provide and ensure that staff and worship volunteers wear face coverings and any
other appropriate PPE. Staff and congregants may supply their own PPE.



FBCR staff and congregants/visitors will need to complete a health assessment (answering basic
health and travel questions). Staff will be required to complete an online prior to coming to
church. This health assessment may be found at www.rochesterfbc.org/health. For
congregants, this same pre-visit health assessment will be available to complete online. If the
assessment is not completed in advance, it may be done in-person with an interviewer
(Welcome Home Attendant or staff). Completing the assessment online will minimize time
required by staff and volunteers to assess a visitor prior to entry. Facility users will be asked to
set up a procedure for their participants (see Appendix C – Facility User of FBCR).



FBCR will provide temperature screening for all congregants or vendors as they enter the
building during Stage 1. Temperatures may not exceed 100 degrees. Screeners will avoid close
contact with attendees to the extent possible. Screeners will wear masks in combination with
either shields, glasses, or goggles. They will also wear gloves, or they will sanitize their hands
any time there is contact with another person or an object touched by another person.
Temperature checks will be done with touchless infrared thermometers.



Names of attendees will be recorded in case contract tracing is needed.



Attendees will be required to wear face coverings and will be asked to use hand sanitizer when
they enter. Attendees will be asked to provide their own face coverings. FBCR will provide
facemasks for attendees who forget. In accordance with CDC guidelines, children under age two
will not be required to wear facemasks.
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FBCR employees, volunteers, and attendees will maintain physical distancing of six feet. There
should be no person-to-person contact (i.e. handshakes, hugs, etc.).



The coat areas will be closed until further notice. Congregants will be asked to take their coats
with them to their seats and place them in the unused seats within their pew.



There will be no congregating in lobbies or common areas. Welcome Home Attendants will help
people find places to sit and stand that are at least six feet apart from other familial groups.
Attendees will be dismissed in an orderly way to maintain physical distancing and minimize
crossflow of traffic, to the extent possible.



Children will remain in the care of familial units. While in the church, they should not interact
with other children without appropriate masking and distancing.



Indoor play areas, including the nursery, will be closed during Stage 1, and there will not be
programs for children where physical distancing of at least six feet cannot be maintained. Inworship activities will be provided for children. Guidelines for families with children needing
alternative space options during worship will be provided (see Appendix B - Christian Education
Supplement).



All staff and volunteers shall sanitize their hands before and after handling items used for
worship.



FBCR will take reasonable measures, including posting signage in strategic and highly visible
locations, to remind attendees that face coverings and practicing physical distancing is
expected.



Social media, the FBCR website, texts, email, newsletters, etc., will be utilized to communicate
information about the protective measures being taken. This will allow attendees and staff to
become familiar with the policies before they arrive at the church. Staff and volunteers will
remind attendees of these practices with announcements during services or while welcoming
guests.



Shared print materials such as hymnals, bibles, etc. will not be used for worship services. For
each service, a two-sided, one sheet order of worship will be provided at appropriately
distanced seats and will be placed well in advance of the service. The sheets will not be passed,
and participants will be encouraged to take them home to recycle.



FBCR will discontinue passing offering plates and similar items that move between people.
Alternative giving options such as EFT, Pay Pal, credit cards, will be encouraged. Strategically
placed drop locations will be provided for on-campus donations.



Initially in Stage 1, communion will not be served. Other creative forms of communion-like
worship elements will be explored. For future stages of reopening, pre-packaged communion
units may be considered.



FBCR will continue to provide services online whenever possible.



FBCR will do what it can to keep worship time brief while maintaining a high quality and
meaningful worship experience.



During Stage 1, large group singing and other practices where there is increased likelihood for
transmission will not occur during in-person worship. The option of enhancing the service
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through the use of vocal soloists or small vocal ensembles is being evaluated, with a focus on
keeping participants safe through appropriate distancing or the use of barriers.


At the present time, no more than 90 people (33% of capacity, including staff and ushers) will
be allowed in the sanctuary. Any others will be directed to the Narthex, Garden Room, Chapel,
or other overflow space.



FBCR will not offer food or beverages before or after worship during Stage 1. Attendees will
only be using the sanctuary and will not gather after worship for a social hour. Congregants will
be able to bring their own beverages to worship (carry in and carry out).



Any food being served at the church must be prepared by a licensed vendor/restaurant/caterer
until further notice, following appropriate guidelines from all entities. The provider must submit
their insurance certification to the church office 48 hours prior to the event. The church
recommends BYO carry in and carry out.



If beverages are generally served for any group, a plan for dispensing the beverage must be
submitted to the church office prior to the event. FBCR highly recommends participants provide
their own food and beverage (carry in and carry out).



Appointments and small church groups (10 or fewer) may meet but require advance permission
from the church office. The request will be evaluated, and an appropriate room assignment will
be assigned. This will ensure proper cleaning before and after the meeting. All groups must
follow all church and other entities guidelines.



Groups may request the use of a room for holding in-person meetings. These requests should
be made with the church office at least 48 hours in advance and should include a brief plan on
how they will appropriately manage social distancing. Groups are encouraged to hold meetings
outdoors whenever possible. Zoom meetings are preferred during Stage 1 and when feasible
thereafter.



Baptisms and other large gatherings such as concerts, holidays, and life event celebrations and
remembrances will not be held until cleared by all entities.



Funeral services will only be held in accordance with State DOH Guidelines.



All clothing donations should be made in the shed at the Southwest end of the parking lot until
further notice. Our other donations groups are either currently not accepting donations or we
ask you to deliver items directly to that organization’s receiving site.

C. Requirements of staff and facility users
 Staff and volunteers must wear face coverings when in the facility and preferably whenever on
campus. This applies to being in shared offices, making home visits as part of providing pastoral
care, being in a vehicle during work-related travel with others, or whenever physical distancing
is not practical. Face coverings must not be shared. Face coverings must be stored properly and
cleaned or discarded after use. Proper face covering usage training will be provided to FBCR
staff and key volunteers.
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appropriate waiting period as described by CDC guideline is required (see Section D for specific
Pastoral Visitation guidelines).


Staff and trained volunteers will assist people maintain appropriate distances during activities.



Staff will continue to work remotely when feasible.



To ensure appropriate social distancing, staff may request that deliveries be left at the door
(using two-way doorbell communication) and packages can be retrieved at a later time.



FBCR will encourage staff to avoid any nonessential travel that would normally be a part of their
employment position. Alternate plans should be considered for picking up supplies, and
meetings should be via phone or internet whenever possible.



Staff will avoid sharing work equipment and supplies such as phones, office equipment,
computers, etc. whenever possible. Where such items must be shared, staff members will
disinfect this equipment before and after use using sanitizing spray or wipes. Generally,
administrative staff will not work on the same days until further notice.



Outside groups will be asked to provide the church office with a set of their own safety plans.
These plans will be reviewed as part of the program year pre-agreement negotiations. These
plans must take into account the various entities guidelines (see Appendix C - Facility Users
Supplement).

D. Pastoral Visitation during the ongoing Pandemic
 FBCR Pastoral Staff will continue to exercise all due caution in pastoral encounters and remain
up-to-date on the latest virus research and recommendations for altered or additional
necessary precautions.


FBCR Pastoral Staff will continue to prioritize secure electronic communication (Video Chat,
Telephone, Email, Text Messaging, and the like) as a primary form of pastoral care and
counseling.



Only when a particular pastoral situation requires in-person communication will such be
undertaken.



Criteria to be weighed in determining the need for in-person care and counseling will be, but
are not limited to: the physical wellbeing of the parishioner; the emotional severity of the
event/situation; the person’s understanding of the need for personal contact for their own
spiritual well-being; and the person’s aptitude with electronic communication. In order to allow
pastoral staff to keep confidence it is necessary that this discretion be left to the pastoral staff.



When personal visits are deemed to be warranted FBCR pastoral staff will:
o Always wear a face covering while indoors with a parishioner.
o Maintain physical distance of 6 feet or more.
o Never meet in an office or other small, enclosed space - opting instead for larger spaces
(i.e. parlor, library, sanctuary, chapel, Hubbell Hall, or similar off campus locations).
o Whenever possible, hold appointments in a comfortable, private outdoor setting.
o Only make home, hospital, or other institutional visits at times of severe
emotional/spiritual suffering or anxiety on the part of a person who cannot meet
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elsewhere. After each such visit, the pastor will wait until 14 days with no symptoms
have passed, a negative diagnostic test has been procured, or some yet undeveloped
manner of immunity can be demonstrated.
o Carry and use hand sanitizer before and after each visit.
o Follow closely the safety rules and regulations set in place by municipalities and
institutions where visits take place.
o Attempt to contact those they are visiting via electronic means prior to arrival to assess
the extent of the need and comfort of the person with a visit.
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APPENDIX A
FBCR Music Ministry Supplement
HYMN SINGING


There are risks involved in community singing. Although there are recommended guidelines on
how to reduce the risk, there will be no congregational singing during Stage 1. Future stages
may reconsider this participation, if creative but safe ways can be established. Section Leaders,
guest musicians, and/or staff will perform in worship utilizing all available guidelines including
masks, social distancing, and barriers.

CHOIR


There will be no group rehearsals or live performances in worship by the full choir until further
notice.



The Music Director may utilize video editing to combine individual part recordings by choir
members to create complete choral pieces to serve as periodic Sunday anthems and for the
Cantata in December. For the Cantata, the possibility of incorporating live/in-person readers
and/or instrumental performances will be considered. Individual and online rehearsals will
begin in September.



The choir will meet online weekly with the Music Director, or as needed, to get information
about the music and the projects that are planned.



The Music Director and/or Section Leaders may prepare YouTube videos of individual parts for
choir members to access and use for practice.

SECTION LEADERS


Section Leaders will be asked to perform live music during worship in Stage 1 but will use
appropriate barriers, masks on entry and exit, and social distancing.



The Music Director and members of the Welcome Home Task Force will meet to block
appropriate safe distancing for vocal solos, duets, or quartets.



If a safe enough distance cannot be obtained naturally, research for appropriate barriers or
structures will be considered for singers to perform behind. Consideration will need to be made
to utilize microphones for amplification. Appropriate distance from congregation, pulpit,
lectern, and organ/piano will also be considered.



Section Leaders will rehearse on Wednesday evenings with the Music Director and the Organist
(if needed) – in the sanctuary.
Section Leaders will prepare individual part recordings for choir pieces.

•
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ORGANIST/PIANIST


With the limitations on group and hymn singing during worship (both choir and congregation)
the organ and the piano will play an even more significant role in providing the musical
foundation of services.



The Organist will be responsible to keep the organ locked when not in use.



The Organist and the Pianist will be responsible for cleaning the keys after each use with the
determined cleaning protocol set by the church.

HANDBELL CHOIR
• Handbell playing in worship is a safer option than group singing. It will be considered as an
option for special music, with rehearsals to be scheduled as needed.
• Appropriate advance blocking will need to be done to ensure social distancing.
GUEST MUSICIANS


Guest instrumental soloists may be brought in to provide variety to the worship service, since
the regular choral program will not be possible.



Guest musicians will be required to complete the staff and volunteer health survey and to have
a temperature check upon arrival at the church for rehearsals and worship.

INSTRUMENT CLEANING


Until further notice, the instruments will be cleaned on the outside with the Electrostatic
Cleaning Wand by custodial staff. The piano and organ keys will be cleaned by the musician
before each use by applying hydrogen peroxide to cotton pads, wiping down all key surfaces,
and immediately drying with a soft towel.
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APPENDIX B
FBCR Christian Education Ministry Supplement
For Children


Children will remain in the care of familial units. While in the church, they should not interact
with other children without appropriate masking and distancing.



There will be no nursery during Stage 1. All indoor play areas, including the nursery, will be
closed during Stage 1, and there will not be programs for children where physical distancing of
at least six feet cannot be maintained. In-worship activities will be provided for children.
Alternative safe and socially distanced areas will be established.



Outside play apparatus will be closed during Stage 1. Requirements will be frequently reviewed
so that supervised periodic use or full reopening of the playground can occur as soon as
possible.



Areas will be set aside for family units with children to use if staying in worship becomes
difficult. Areas under consideration are the Chapel, Hubbell Hall, and the Courtyard.
o Each child will be provided a personal small activity bag for use during worship.
o Each child will be provided with a personal supply tote for their use when at a table.
o Tables will be set up for family units and be at appropriate social distancing.
o Individual children may be placed at a combo 8’ table, 1 at each end to ensure 6’ foot
distance rules.
o Mini individual water bottles will be available for the children. (Pre-set and disinfected
prior to gathering).



No Children’s Choir or rehearsals will be held during Stage 1.



Though we are disappointed, there will be no Christmas pageant performed by the children in
2020.

Children’s Ministry Future Stages, still in development.


Hand washing will be stressed before entering the lesson space and after departing the lesson
space. Sanitizer will also be available for use as needed within the space.



Children will have already been in some form of day care/preschool or classroom situations, in
most cases, and we will utilize many tools that they will learn there including, but not limited
to, visual ways to judge 6’ distancing (done in fun and entertaining ways.)



Use of visual media, one room classroom style (Hubbell Hall), with a combination of common
lesson, and age-appropriate reinforcing activities will be planned. The various Children’s
Ministry leaders/teachers (Nursery through Elementary) will work together to create,
strategize, and lead lessons with socially distanced activities to engage the children at their
level.
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Middle school children will be encouraged to participate in worship in various ways, including
assisting with Audio/Visual, but may attend this combined lesson time as agreed upon with
parents.

Adult Education


We will continue to seek creative methods for various education components. Those being
discussed are:
o Group book reading
o Ted Talks and TedX discussions
o Shared video viewing and discussion.
o Research various topics and provide
 Reading lists
 Topical viewing list
 Other ideas suggested.



In future stages, we may have speakers participate with Adult Education in person or via Zoom.

Other considerations will be explored for future stages.
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APPPENDIX C
Facility User of FBCR Supplement
Guidelines based on: New York State Forward (NYSF), Department of Health (DOH), Center for Disease
Control (CDC), American Baptist Church of the Rochester Genesee Region (ABC/RGR), the American
Baptist Church-USA (ABC-USA), and our insurance carrier (which may be referred to in this document
as above named entities).

The church will:
 provide cleaning and sanitizing daily or as needed between known groups when multiple
groups use the same room within a 24-hour period. This cleaning will include all visible
surfaces, furniture, and visible contents of the rooms, the facility entry doors, and restrooms as
required in accordance with the guidelines provided by the CDC for sanitization for COVID-19
and other contagious diseases (which is at 4 times the levels of previous cleaners).
 provide hands-free soap dispensers in the restrooms and sanitizing stations at the entries/exits.
 monitor changes in the various guidelines and inform one representative within your group on
changes which will need to be enacted.
 provide on each room’s door (or next to it) the current maximum occupancy number which is
allowed by NYS-Forward guidelines for that room on any particular day, updated as needed
with only the notice provided by the state. (Not exceeding this number by your group is
required and will be periodically monitored).
 place guidance signage in various places including but not limited to each room, each restroom,
and upon entry into the building.

The church will not be responsible for disinfecting or cleaning:
 any supplies within a cabinet or supply bin used by a group.
 any literature, documents, brochures utilized by a group (though the broad-reaching
electrostatic disinfectant will be used in the room and is able to be used around paper items as
well).
 the restrooms during your group’s meeting time. The restrooms will be cleaned each morning,
mid-day, and each evening. It will be the responsibility of each individual to wash one’s hands
and disinfect them before and after use. We suggest thorough washing and sanitizing one’s
hands after touching any restroom surface.
Good communication between your group and the church office is always important:
1. Please assign one (up to two) individual (s) to be an authorized contact within your group for
this purpose.
2. For general contact with the church office, please use email, phone, or Zoom.
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3. For specific questions on our Pandemic Safety Plan or face-to-face meetings, please contact
Janet Richardson, Minister of Programs and Operations. Her hours are Monday through
Thursday 9:30 AM-2:30 AM and she may be reached at (585) 244-2468 or at
janet@rochesterfbc.org.
4. We plan to keep facility groups’ and church/congregant groups’ areas and participants
separated as much as possible (e.g. Kaiser (Education) Wing separated from the Sanctuary and
Office Wing.)

Church requirements:
We hope to create new user agreements for the September 2020 to August 2021-program year soon.
To do so, we require the following information from your group:
1. An updated insurance certificate of liability naming the First Baptist Church – Rochester, 175
Allens Creek Road, Rochester, NY 14618 must be submitted before a new agreement can be
created.
2. A plan to meet the criteria set by church, NYSF, DOH, and CDC. As a guideline and for reference,
you may view the church’s plan online at www.rochesterfbc.org/safetyplan or you may request
a hard copy. Your plan must include:
a. How your group will implement a log of attendance documenting all who are in a
particular room of the facility on any given day with contact information.
 Since some of our groups are self-help groups, which need to maintain some
anonymity, the minimum requirement needed is a first name (or nickname)
along with contact information of an email and/or phone number. More
information is preferred but this is a minimum. (This information is required in
case there is a need to provide contact tracing data and will not be maintained
after the obligatory period of tracing has passed.)
 This log can be done as a sign-in sheet (each person using their own writing
utensil or cleaning the writing utensil between each person) or by having a
masked/shielded attendance taker/questioner record the information.
 The name and contact information for the keeper of this data is required to be
supplied to the church office in case the county must perform contact tracing.
 Each group will maintain their own logs within the confidentiality of their group
and only allow access if tracing must be performed.
 Logs need to be kept for at least six weeks (allowing for up to 2+ weeks for
symptoms to appear, 1 week for contact notification, and 2 weeks for a
quarantine period). After six weeks, these logs may be placed in the locked
document destruction bin for permanent and secure destruction. This bin is
located to the right of the door which leads to the office and main church areas
from the Kaiser (Education) Wing.
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b. A plan on how your group will inform participants about the mandatory need for: social
distancing; not exceeding the appropriate maximum capacity for a room; the wearing of
a facemask at all times when in the facility; and attesting to good health as established
by the church and based on the guidelines set forth by the previous named entities.
(Informing participants may include: regular announcements, newsletters, phone calls,
and/or emails).
c. A plan on how your group will ensure compliance with the guidelines, including:
 A strategy if someone will not adhere to the facility posted or group plan
guidelines.
 An overflow plan when room capacity is met.
 An attendance plan (how you will compile the needed information) and what
your plans are if someone will not provide the needed documentation.
d. The criteria from any of the various organizations could change at a moment’s notice,
which would require adapting the originally submitted plan.

Plan Submission Timing
Your plan must be submitted to the church Monday through Thursday by email one to two weeks prior
to your event or by noon on September 9, 2020 for a program year agreement. Once submitted the
plan will be reviewed and suggested modifications by the church will be shared. Once an initial plan
with your group is submitted, reviewed, modified, and approved, subsequent revisions may be
submitted one week prior to your event. Groups with on-going events need only submit one plan
unless significant changes occur. An updated plan must be available on demand by the church, a town
official, or state official.

Pandemic Surcharge
There will be no increase of shared-facility use fees for the 2020-2021 program year. Since the church
will have increased costs due to the disinfecting cleaning time and products, we have established a
Pandemic Surcharge. This surcharge will be assessed and evaluated based on time spent and product
used on a quarterly basis. In evaluating a fair and equitable amount for this surcharge, we have
established the first quarter fee will be $10 per event beginning in September 2020 and remain in
effect until further notice. There will be an additional fee for any group utilizing Hubbell Hall on
Saturday which is “off-standard” custodial hours. This additional fee will be based on need and the
length of the event, the number of times cleaning is required, along with travel time of staff on a “offstandard” work day.

PLEASE NOTE: This document may be changed without notice based on the
recommendations of the entities being consulted for safety practices.
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